
HEATING AND VENTILATING MECHANIC 
 

DISTINGUISHING FEATURES OF THE CLASS: 
 

This is skilled maintenance work involving the responsibility for the repair of heating, ventilating and air 

conditioning equipment so as to achieve safe, efficient and comfortable operating conditions.  Work is 

performed under general supervision.  General supervision is exercised over the work of subordinate 

personnel. 

 

TYPICAL WORK ACTIVITIES: 
 

1. Cleans, lubricates and services all heating, ventilating and air conditioning equipment; 

2. Repairs and replaces electrical controls, thermostats, relays, pumps and related equipment; 

3. Investigates complaints regarding the heating of rooms; 

4. Performs appropriate tests and makes appropriate adjustments; 

5. Installs and repairs electrical systems; 

6. Installs and repairs plumbing and piping; 

7. Establishes and enforces safety practices and procedures for maintenance employees; 

8. Assists in the compilation of the annual budget for the maintenance staff; 

9. Makes recommendations in the purchase of equipment and supplies for use by the maintenance 

staff; 

10. May be required to paint boiler equipment and/or the boiler room; 

11. May be required to participate in snow and ice control activities; 

12. Does related work as required. 

 

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL 

CHARACTERISTICS: 
 

Thorough knowledge of the care and maintenance of building; thorough knowledge of the construction, 

operation and maintenance of heating, ventilating, air conditioning and related equipment; ability to repair 

and maintain heating and air conditioning equipment in a safe and efficient manner; ability to understand 

and follow complex oral and written directions; ability to plan and supervise the work of subordinate 

employees; good judgment; dependability; resourcefulness; physical condition commensurate with the 

demands of the position. 

 

MINIMUM QUALIFICATIONS: 
 

EITHER: (A) Possession of an Associate's degree in heating and ventilating mechanics or a 

related field AND three (3) years experience in the maintenance and repair of 

such equipment; 

OR: (B) Five (5) years of experience in the repair and maintenance of heating and 

ventilating equipment; 

OR: (C) An equivalent combination of training and experience as indicated in (A) and (B) 

above. 
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